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padoThI 0011ero codpanns padOTHUKOB
1. O0mue mos10:KeHU

Hacrosiuit - pernameHt paspaboTaH B cooTBEeTCTBUM ¢ DenepaibHbIM
3akoHOM OT 29.12.2012 No273-®3 «O06 obpazoBanuun B Poccuiickoit
Oenepanuny», Ycrabom MBOY «COIL No2 c. Kynapsi».

PernameHT ycTaHaBiMBaeT MOPAIOK OpraHU3aIlUU ACSATEIBHOCTU OOIIETOo
coopanus padotHrKoB MBOY «COIII Ne2 ¢. Kymapei» (1ajnee — mkoJa).

O6mee coOpanue paOOTHUKOB SBISETCS IOCTOSHHO JCHCTBYIOIIMM
KOJIJIETHaIbHBIM OpPraHOM YIIPaBJICHUS IIKOJbL. B coctaB o0iiero coopanus
pabOTHUKOB BXOJAT paOOTHUKH, NJII KOTOPHIX padOTa B IIKOJE SIBISETCS
OCHOBHOM.

2. Opranusanusi padoThbl 001ero coopaHusi padOTHHUKOB

ITepBoe 3acemanme 001Iero coOpaHusi PaOOTHUKOB IIOCIIE €ro CO3JaHus,
a TaK)Ke TepPBOE 3aceaHue HOBOT'O COCTaBa OOIIEro coOpaHus paOOTHUKOB
CO3BIBACTCS IUPEKTOPOM IIKOJBI HE mo3AHee 7 (ceMu) pabouux AHEH mocie
co3zlaHusi o0uero coopaHusi pabOTHUKOB WM M30paHUs HOBOTO COCTaBa
o01iero cobpaHusi pabOTHUKOB, KOTOPHIM BEIET 3acelaHue 10 U30paHus
npeaceaaTens oomero coopanus pabOTHUKOB.

PykoBoacTBO 001IIMM cOOpaHreM paOOTHUKOB OCYIIECTBIISIET TPEICEAATENb.
Benenne mnpoTokosioB o00miero cobpaHus paOOTHUKOB OCYIIECTBIISCTCS
cexkperapem. [lpencemarens W cekpeTapb OOIIEro coOpaHus paOOTHUKOB
BBITIOJIHSIIOT CBOM 0053aHHOCTH Ha OOIIICCTBEHHBIX Havajax.

[Ipencenarens:

® OpraHusyer JeATeIbHOCTh OOIIEro COOpaHus;

¢ uH(pOPMUPYET WICHOB OOIIETO COOPAHHMS O MPEACTOAIIEM 3aCECIaAHNH;

® OpraHu3yeT MOATOTOBKY M MPOBEIACHUE 3aCCIaHNs;

® ompeneNseT MOBECTKY 3aCeIaHus;

® KOHTPOJIUPYET BBINOJHEHUE PEILICHUM.
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3acenanus oouiero coopanusi pabOTHUKOB MPOBOJSATCS IO MEPE CO3bIBA, HO
HE pexe OJTHOTO pa3a B roOJ.

3acenanust obOmiero coOpaHusi paOOTHUKOB MOTYT MPOXOJIUTH B dopme
KOH(EPEHII-CBS3H.

Ha 3acenanus oOmero coOpaHusi paOOTHUKOB MOTYT OBITh MPHUIJIALIEHBI
NPEICTaBUTENN  YYpPEAUTENs, OOIIECTBEHHBIX OpraHU3aluii, OpraHoB
MYHHIIMIIAJIFHOTO U TOCYJApCTBEHHOTO YIpaBieHHus U JIpyrue nuna. Jluua,
IpUIJIAIIEHHbIE Ha 3acelJaHue, IOJb3YIOTCSI IPAaBOM COBELIATEIbHOTO
rojioca, MOTYT BHOCUTh TMPEUIOKEHUS U 3asBJICHUS, YYacTBOBAaTh
B 00CY/IEHUH BOIIPOCOB, HAXOISAIIUXCS B UX KOMITETCHIINH.

Pemenus, mnpuHsThie oOmMM coOpaHueM pabOTHUKOB B COOTBETCTBUU
C 3aKOHOJATENBCTBOM U B IIPE/ieNiaX CBOMX MOJHOMOYMMU, 0053aTE€IbHbI JJIs
BCEX paOOTHUKOB IIKOJIBI.

Pemenusa oOmero coOpaHusi paOOTHHUKOB MOTYT COAEPX aTb MOPYYEHUS,
oOsi3aTenbHBIC  JUISI  HWCIOJMHEHWS BCEeMH pPa0OTHUKAMM  IIKOJBl U
PEKOMEHIalli YyJYaCTHUKaM 00pa30BaTeIbHOTO MpoLecca.

Pemenust obmero coOpaHus paOOTHUKOB JIOBOJATCS JIO CBEACHHUS BCEX
3aMHTEPECOBAHHBIX JIMII HEe mo3aHee 7 (cemMu) pabouymx gHEH Mmocie
MPOIIEAIIETO 3aCEIaHMUsl.

[Ipencenarens OTYUTHIBAETCS O JACSITENBHOCTH  OOIIEro  coOpaHus
pabOTHUKOB Ha 3aceaHuu O0O0IIEro coOpaHusi paOOTHUKOB HE PEXKE OJTHOTO
pas3a B TOJ.

3. IMopsiiok co3bIBa 0UepeTHOT0 00111ero codopanusi pabOTHUKOB

Pemenne o mpoBeneHMHM OYEpPEAHOTO OOIIETO coOpaHusi PabOTHUKOB

NpUHUMAETCSl TpejcenareneM o0mero cobpanus paOOTHUKOB, KOTOPBIU

OTIpe/IeTIsieT:

® TIpOIEAYPY IPOBEACHHUS;

® TIOBECTKY 3ace/aHusl;

® JaTy, BpEMs U MECTO MPOBEICHNUS;

® TiepeueHb MAaTepUajoB I MPEABAPUTEIBHOTO  O3HAKOMIICHHSI
yieHaMH 001Iero coOpaHusi pabOTHHMKOB, a TAKXKE MOPAIOK TAKOTO
03HAKOMJICHUS;

® TOPSAZOK TOJOCOBAHMS MO BOIPOCAM MOBECTKU: OTKPBITOE, TaltHOE WIIH
3209HOE;

® UHBIC BOMPOCH], HEOOXOIUMBIE JI TIOJTOTOBKH MPOBEACHUS OOIIETO
coOpaHusi pabOTHUKOB.
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[Ipencenarens obOmero coOpaHus paOOTHUKOB  COTJIACOBBIBACT  C
JTUPEKTOPOM IIKOJBI JaTy, BpPeMS M MECTO IIPOBEJICHHUS OYEPECIHOTO
3acelaHus O0IIero coopaHusi pabOTHUKOB.

[Ipencenarens, cexperaph oOIIero coOpaHus pPaOOTHUKOB WIIM JIMIIA,
WX 3aMCHSIONINE, YBEIOMIISIOT UIEHOB OOIIero cobpaHusi pabOTHUKOB
0 J1aTe, BPEMEHHU, MECTe TPOBECHHSI U TIOBECTKE 3aceAaHMsI HE MO3HEE YeM
3a [ (ceMb) pabo4MX JHEW 10 AaThl €T0 MPOBEACHUS.

Pemenne o mnpoBeaeHHH oOYepeAHOro oOmEero codpaHus pabOTHUKOB
Bpy4aeTcs 4WieHaM o0IIero cooOpaHusi pabOTHUKOB JIMYHO WJIM HAIPaBIISETCS
MOCPECTBOM  JJIEKTPOHHOM  WJIM  HWHOM  CBA3M, oOecnednBarouiei
AyTEeHTUYHOCTh  NEPEJaBaéMblX W  NPUHUMAEMbIX  COOOLICHUH U
UX JTOKYMEHTaJIbHOE MOITBEPKICHHE.

JIOTIOTHUTENBHBIC TPEIOKEHNUS B TIOBECTKY 3acEIaHHs OdYepPEIHOTO
o01iero coOpaHusi paOOTHUKOB MOTYT OBITh BHECEHBI YJE€HAMU OOIIETro
coOpanuss paOOTHHKOB B CPOK HE TO3AHEE YeM 3a 3 (Tpu) pabouyux IHS
710 IaThl €T0 MPOBEJCHUSI.

4. Tlopsizok co3bIBa BHEOUYEPEIHOT0 00111ero cCOOpaHusi padOTHHKOB

Co3bIB BHEOUEPEAHOTO OOIIET0 coOpaHusi pabOTHUKOB OCYIIECTBIISIETCS 1O
Mepe HEOOXOIUMOCTH.

[IpeasioxkeHne O CO3bIBE BHEOUEPEAHOr0 O0IIero coOpaHusi pabOTHUKOB

JOJHKHO COJEPIKATh:

® aApryMEHTHPOBAaHHOE OOOCHOBaHME HEOOXOJUMOCTH TPOBEIACHHUS
BHEOUYEPETHOTO 00111eT0 cOOpaHus paOOTHUKOB;

® TIPOEKT NOBECTKH 3aCE/IaHuUs;

e [pelnojaraéMyl0  J1aTy  BHEOUEpPEOHOro  ofmiero  coOpaHus
PabOTHUKOB;

® [iepeueHb MHUIMATOPOB MPOBEIACHHS BHEOYEPEIHOrOo  OOLIEeTro
coOpaHusi paOOTHUKOB.

[IpensioxkeHne o0 Co3bIBE BHEOUEPEAHOTO OOIIero coOpaHus NepenaeTcs
HEMOCPEICTBEHHOTO B IMPUEMHYIO IIKOJIbI He no3aHee 10 (necaru) padbouux
JHEW 10 JaThl MPEAIoJiaraéMoro BHEOYEPEIHOro oO0IIero coopaHus
pabOTHUKOB, B ClIy4yae €CIM HMHHUIMATOPOM BHEOYEPEAHOr0  OOIIEro
coOpanusi paOOTHUKOB SABISIETCS HE TMpeaceAaTesib O00mero coopaHus
pabOTHUKOB.

[Ipencenarens, cekperaph oOmEero coOpanusi paOOTHUKOB WM JIUIA, MX
3aMEHSIOIIMe, YBEIOMJISIOT WIEHOB o0mero coOpaHus paOOTHUKOB O
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BHEOUEPEAHOM 001eM coOpaHun paOOTHUKOB NYTEM BpPYYECHUS WU
HaTpaBJIEHUS TTOCPEICTBOM JJICKTPOHHOW WM WHOW CBSI3M TPEIONKCHHS
MHUIIMATOPOB BHEOUYEPEITHOTO 00ImIero coOpaHus, a TakKe YBEIOMIICHUS
0 JaTe, BPEMEHH, MECTE M TOBECTKE 3aceJaHus He Mo3aHee 4yeM 3a 3 (TpH)
paboumx JHS 0 JAThl €ro IPOBEIACHMUS.

[Ipeacemarens  obmero  coOpaHus  paOOTHUKOB  COTJIACOBBIBAET
C IUPEKTOPOM IIKOJIBI /ATy, BPEeMs M MECTO MPOBEACHHS BHEOUEPEIHOTO
oO1ero coopanus pabOTHHUKOB.

JIOTIOJTHUTENbHBIE TIPEIOKECHHSI B TIOBECTKY 3acelaHus BHEOYECPETHOTO
obmiero coOpaHuss paOOTHUKOB MOTYT OBITh BHECEHBI YJ€HAMH OOIIETo
coOpanusi pabOTHUKOB B CPOK HeE Mo3jaHee 4eMm 3a 3 (Tpu) pabouux IHS
710 IaThI €TO MPOBEIACHUS.

5. lokyMeHTauusi 0011ero coopaHus

3acemanus o0Omiero coOpaHus paOOTHUKOB O(OPMIISIIOTCS HPOTOKOJIAMH.
[IpoTtokon 3acemanus o00mero coOpaHusi pPaOOTHUKOB COCTaBISETCA
He nmo3nHee S (mAtu) pabouyMx JHEH I[ociie €ro 3aBepUIeHHs] B JBYX
HK3EMILISIpax, MOJIUCHIBAEMBIX €r0 IPEICEAATEIEM U CEKPETAPEM.

[IpoTokon cocTaBisieTcsi B COOTBETCTBUM C OOLIMMHU TpPeOOBAHUAMU

JEJIONPON3BOICTBA, YCTAHOBJICHHBIMH B IIKOJE, C YKa3aHHUEM CJIeAYIOIINX

CBEJICHUU:

® KOJIMYECTBO PaOOTHUKOB, MPUHSIBIINX YYacTHE B 3aCE€AaHUM, OTMETKA
0 COOJTIOZICHUH KBOPYMa;

® KOJMYECTBO T'OJIOCOB «3a», «IPOTHUB» U «BO3AEPKAICA» IO KAKIOMY
BOTPOCY MTOBECTKH 3aCETAHNUS;

e pemieHre oOmeEro coOpaHus pPabOTHUKOB IO KAXAOMY BOIPOCY
MOBECTKH 3aCE/IaHus.

Hywmepamusi mpoTokosioB o0miero coOpanusi pabOOTHUKOB BeNETCA

OT HavaJjia y4eOHOro roja.

B cayqae  oOnHapyxeHuss  OomMOOK, HETOYHOCTEH, HEIOCTOBEPHOTO
U3JI0KEeHHST (PAaKTOB B MPOTOKOJIE 3aceaHusi oOuiero coopanusi pabOTHUKOB
YjieHbl 0011ero coOpaHuss pabOTHUKOB BIIpaBe TPeOOBATh OT MpejceaaTess
ero u3MeHeHHs. B CBOIO ouepens mpeacenaTesnb o0s3aH MPHUHITH MEpPHI
10 BHECEHUIO B IIPOTOKOJ COOTBETCTBYIOIIMX W3MEHEHUHM W YTOYHEHMH,
a TaKKe CHeNaTh COOTBETCTBYIOIIEE COOOIICHHE Ha CIIEIYIOIIEeM 3acelaHuu
o0uiero coopanusi pabOTHUKOB, BHECS TAHHBII BOIPOC B €r0 MOBECTKY JHSI.

OpuruHabl NPOTOKOJIOB XPAHATCS B IPUEMHOMN LIKOJIBI.



5.5. Kmnpotokony npukiaabiBaloTcs Bcsa MHGOpMAIUs M MaTepHalibl, a TaKxkKe
UHBIE JOKYMEHTBI, KaCAIOIUEeCs PELICHNUs.
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